
APPENDIX 1    SAFEGUARDING PROCEDURE FLOW CHART 
URGENT MEDICAL TREATMENT, ENSURING IMMEDIATE SAFETY AND MAKING A REFERRAL MUST NOT BE DELAYED BY THE 

UNAVAILABILITY OF INTERNAL/ DESIGNATED CONTACTS 

 
 

 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Refer as appropriate to Westmorland 

and Furness Children’s Safeguarding 

Partnership / report to Police (if child 

already has a social worker make the 

referral directly to them/their manager if 

unavailable) Request confirmation of 

further action agreed by Social Care  

 

 

Referral to Children’s Social Care not 

required although may need to ensure 

other services provided 

Consider a Westmorland and Furness 

early help referral (preventative) 

 

CONCERNS ABOUT A 

CHILD/YOUNG PERSON ARISE  

Received outcome of referral and 

reasoning behind the decision within 7 

days? 

If not contact appropriate social care 

manager  

SPEAK TO THE MANAGER RESPONSIBLE FOR 

SAFEGUARDING IN YOUR TEAM 

Complete a Safeguarding reporting form 

 

STILL HAVE CONCERNS NO LONGER HAVE CONCERNS 

URGENT MEDICAL 

TREATMENT REQUIRED 

AND/OR AT IMMEDIATE RISK 

- DIAL 999  

No referral to Children’s Social Care 

Add details to KLTC safeguarding 

database and individuals personal 

records (attaching any original notes) 

within 24 hours of identifying concerns 

Referral to Westmorland and 

Furness Children’s 

Safeguarding Partnership 

Update the safeguarding form and 

individuals personal records within 24 

hours of identifying concerns 

Complete relevant local authority 

referral form within 48 hours  

Begin completion of KLTC 

safeguarding report form and attach 

any original notes and copy of referral 

form 

Update relevant manager, child/young 

person, safeguarding database, 

personal records and safeguarding 

report form as appropriate throughout  

 

RECORDING 

SPEAK TO THE 

SAFEGUARDING 

LEAD / DEPUTY AS 

REQUIRED   

RECEIVE FEEDBACK 

Received acknowledgement of referral 

within 3 days? 

If not contact appropriate social care 

manager 

DISSATISFIED  SATISFIED  

Speak to social workers 

manager. Consider 

CSCP Resolving 

Professional 

Disagreements 

Procedure if necessary 

Complete/sign off CCVS 

safeguarding report form 

and forward to your 

Service Manager 

ATTEMPT TO 

OBTAIN PARENTAL 

CONSENT IF 

APPROPRIATE 



 
 


